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EMPLOYMENT SECURITY RESEARCH ANALYST III

NATURE OF WORK

This is supervisory work in planning, assigning, and reviewing research studies related to labor market
conditions, occupational skill surveys, and state and local employment security office activities.
Employees are responsible for directing the work of a staff engaged in collection, tabulation, analysis,
and reporting of employment security activities. Established methods and procedures guide the
employees in reviewing completed studies, but considerable judgment is exercised in the application of
such criteria. Work is evaluated by the assistant director through conferences and review of completed
studies.

ILLUSTRATIVE EXAMPLES OF WORK

Plans the scheduling of recurring and special reporting programs; trains subordinate employees in the
methods and procedures to be applied.
Analyzes factors representing significant changes in levels of employment unemployment and available
labor force; prepares a monthly newsletter reflecting trends in labor force based on tabulated data from
field staff; prepares labor market reports for the federal government.
Supervises the preparation of statistical reports required by the federal employment security agency or
the state research unit in order to meet needs in the administration of the over-all agency program.
Plans and supervises a program designed to measure current and projected supply and demand of
workers needed by employers trained in various occupational skills; develops oral, narrative, and
graphic interpretation of findings.
Performs related work as required.

KNOWLEDGES, SKILLS, AND ABILITIES

Considerable knowledge of federal and state legislation pertaining to public employment service.
Considerable knowledge of research techniques.
General knowledge of the economic and labor market conditions in the state.
Ability to establish and maintain effective public contacts.
Ability to plan, organize, direct, and supervise a staff of lower-level analysts engaged in conducting
labor market and employment studies.
Ability to analyze raw data, determine their value, draw conclusions, and prepare narrative analyses of
such data.

ACCEPTABLE TRAINING AND EXPERIENCE

Graduation from a four year college or university and three years experience in the collection,
compilation, and analysis of labor market or employment security data; or an equivalent combination of
training and experience.
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